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This is the screen from which you select menu items for the check or ticket.  Each terminal might have a 
different menu.  For example, the café might have a different menu than the restaurant.   Each shift or 
time of day may be different.  For example, Shift 1 might have breakfast and Shift2 might have lunch.  
The meny also may be different on a particular day of the week. 
This screen shows categories such as ENTREES as well as specific items such as Tuna Melt.  Categories 
have items within them.  When a category is selected, the items within that category will display.  
Choosing items directly, such as the Tuna Melt, is a good option for popular items. 
Color coding is a good way to make selection easy for servers.  Keep them few and pleasing. 
This screen is called the “Keyboard”. 
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To set your items up on the “keyboard” or order entry screen, choose #15 on the POS Administrator 
menu, Item Button (Keyboard) Set-up. 
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Each POS terminal will have a terminal number.  You can have up to 8 menus per menu item.  Each menu 
can have up to 2 pages.  Each terminal can have a main and an alternate menu for each time range.  (See 
Terminal Records.)   
Once you’ve set up a keyboard record for a terminal, you can copy it to another terminal if that terminal 
should display the same menu.  Be very careful in doing this so that you don’t copy backwards. 
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This is the Item Button/Keyboard setup screen.  Each square in the grid represents one of the item 
buttons on the POS menu selection screen.  To place a category, type a C in the square.  When you do 
this, your cursor will move to the right.  Here, within the same square, type the category code.  In the 
top left square, C 1 represents Category 1.  In the second square on the top line, you see  I 112.  I 
represents Item and 112 represents that item number.   
You will see this configuration only at the terminal assigned for this menu and only during the time 
designated. 
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Each menu item is assigned at least one menu.  In the example above, the item will display only on 
Menu3.  It will not be available on any other menu unless a price and A is entered.  For Open items, 
leave the price blank and enter M instead of A.  A will assign the price Automatically.  M will prompt you 
for a Manually entered price.  Each item that you wish to display on the Order Entry Screen must have an 
A or M for the desired menu.  Any A item must have a price. 
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The terminal record determines which menu displays at which time for each POS terminal.  All 24 hours 
should be covered even if the restaurant is only open for 18 hours.  Look at the first two lines in the grid.  
Both are for breakfast.  However, the first line is for Monday through Saturday and ends at 11:00 am.  
The second line is for Sunday only and ends at 1:00 pm.  Three shifts are designated in this grid.  This 
allows for shift reports.  However, if you prefer to keep everything as Shift1, the system will operate fine.  
The Menu you select will be the menu that displays at this terminal during the time and days selected.  
The Alt Menu is the alternate menu for that time.  The alternate menu is selected in the Order entry 
screen through Edit > Change Menu. 

 


